TOWN OF LONG VIEW

PUBLIC RECORDS REQUEST FORM

N 2404 1st Ave SW | Hickory, NC 28602
e Telephone: (828) 322-3921 | Fax: (828) 578-6637

Use this form to request access to or copies of public records maintained by the Town of Long View. Please describe the records as specifically as
possible. A name is not required; however, contact information may be needed for delivery or clarification.

1. REQUEST DETAILS

Request date: Department, if known:

Description of records requested
Include names, addresses, subject matter, document type, and other details that may help identify the records.

Approximate date range (if applicable):

2. PREFERRED METHOD OF ACCESS

|:| Inspect records |:| Electronic copies by email |:| Paper copies |:| Other

If other, please specify:

3. REQUESTER CONTACT INFORMATION - OPTIONAL

North Carolina public records law generally does not require a requester to provide a name or explain the purpose of a request. Please provide sufficient contact
information if you would like the Town to deliver records, notify you when records are available, or contact you regarding clarification.

Name (optional):

Email:

Phone:

Mailing address:

PUBLIC RECORDS INFORMATION

e The Town will process public records requests in accordance with Chapter 132 of the North Carolina General Statutes and other applicable law.

« Public records will be made available for inspection or copies will be provided as promptly as possible, subject to applicable law and the nature and scope of the request.
e Some records or portions of records may be confidential or otherwise not subject to disclosure. The Town will provide public information as permitted by law.

* Any applicable copying or special service fees will be assessed in accordance with North Carolina law and the Town's adopted fee schedule.

TOWN USE ONLY

Date received: Received by: Date completed:
Department assigned: Method of delivery:
Town Clerk: Heather T. Minor, CMC, NCCMC E-Mail:  heather.minor@longviewnc.gov

Revised September 2026
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